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	1.  DRD Title
	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. 

	Staffing Plan
	6/11/2012
	ECO-028
	NNJ10336475R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	To enable NASA to evaluate the contractor’s staffing approach to meet the requirements set forth in the contract.

	[bookmark: Check1]|_|  Technical

	
	|X|  Administrative

	
	|_|  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	
	


	8.  Preparation Information (Include complete instructions for document preparation)


 
Data Type: 1

Scope:   The Staffing Plan shall describe the contractor’s approach to attracting and retaining high caliber personnel capable of meeting the Performance Work Statement requirements at a high level of excellence.
	
Upon approval, the Staffing Plan will be incorporated into Section J of the contract.

Content: The Staffing Plan shall describe the following:

1. The overall staffing approach that will enable the contractor to meet PWS requirements at a high level of excellence.
2. Sources of the proposed staff
3. The basis of the offeror’s staffing approach
4. Qualified personnel from within the offeror’s company
5. New hires
6. Retention of incumbent personnel
7. Retention approach for maintaining and retaining a qualified workforce for expected high attrition positions throughout the course of the contract
8. Approach for staffing flexibility to accommodate changes in requirements, fluctuation in workload, and unexpected attrition
9. A summary of the offeror’s compensation structure and approach for recruiting and retaining a highly competent workforce
10. Approach for any personnel represented by organized labor agreements

Format:  Contractor’s format is acceptable but must include the content listed above.  

Distribution:
1. BH/ Contracting Officer (1 electronic copy and 1 hard copy with signature)
2. RA/ Contracting Officer’s Technical Representative (1 electronic copy)
3. RE/ Environmental Program Manager (1 electronic copy)

Submission:
i.  Initial:  Due with proposal
[bookmark: _GoBack]ii. Frequency:   Update and submit as the staffing plan changes
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