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	1.  DRD Title
	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. 

	Work Breakdown Structure (WBS) and Dictionary
	6/11/2012
	ECO-027
	NNJ10336475R

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	Provides framework to define work and to establish financial reporting levels and to correlate schedules
	[bookmark: Check1]|_|  Technical

	
	|X|  Administrative

	
	|_|  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	
	

	8.  Preparation Information (Include complete instructions for document preparation)


 
Data Type: 1

Scope:   Contains the contractual Work Breakdown Structure (WBS) and the WBS Dictionary.
	
Upon approval, the Work Breakdown Structure (WBS) and Dictionary will be incorporated into Section J of the contract.

Content:   The contents of the WBS and Dictionary shall be as follows:

1. The WBS and Dictionary shall indicate the mapping of the contractor WBS to the Contract PWS WBS.

2. The WBS shall encompass all the services required to achieve the requirements of this contract. 
 
3. The WBS shall subdivide the work to be accomplished into elements that serve as the basis for detailed planning and control, and in addition, permit collection of cost and schedule data for each element.

4. The WBS shall graphically depict the work required by the contract in an organization chart format.  

5. The Dictionary shall provide a narrative that contains a concise description of contract tasks to be performed and products to be delivered, subdivided by WBS element.  A WBS element may represent an identifiable product, a set of data, a service, a task, or a budget function.  The structure shall be at the PWS level with additional levels as required by the Contractor.  Lower levels of detail, which the Contractor uses for its own management purposes to validate information reported to NASA, shall be compatible with NASA requirements and be accessible by NASA.  

6. The relationship between the WBS and the Contractor's internal organizations and processes shall also be provided.


Format:  Contractor’s format is acceptable but must include the content listed above.  


Distribution:
1. BH/ Contracting Officer (1 electronic copy and 1 hard copy with signature)
2. RA/ Contracting Officer’s Technical Representative (1 electronic copy and 1 hard copy)
3. RE/ Environmental Program Manager

Submission:
[bookmark: _GoBack]i.  Initial:  Due with proposal
ii. Frequency:   Update and submit as the WBS and Dictionary changes
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