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	1.  DRD Title
	2.  Date of current version
	3.  DRL Line Item No.
	RFP/Contract No. (Procurement completes

	Environmental Compliance Plan
	5/11/2012
	ECO-017
	NNJ10336475R


	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category (check one)

	Establishes Environmental Compliance Plan for contractors providing support to WSTF.
	|_|  Technical

	
	|X|  Administrative

	
	[bookmark: Check3]|_|  SR&QA

	6. References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	
	

	8.  Preparation Information (Include complete instructions for document preparation)



Data Type:  1

a. [bookmark: _GoBack]Scope:  Describe the offeror/contractor’s program for performing work in accordance with existing environmental permits laws and regulations.   

	Upon approval, the Environmental Compliance Plan will be incorporated into Section J of the contract.

b.	Content: 

1. MANAGEMENT LEADERSHIP AND EMPLOYEE PARTICIPATION.
a. Policy:  Provide the contractor’s environmental compliance policy statement with the plan. Compare the contractor’s policy statement with those of NASA and OSHA and discuss any differences.
b. Goals and Objectives:  Describe the environmental goals and objectives to be met for the following:
i. Pollution Prevention and Source Reduction of: Hazardous and Industrial Solid Wastes, Solid Wastes (trash, refuse) Wastewater Discharges (sanitary sewerage), and Air Emissions.
ii. Affirmative Procurement (Purchase of Environmentally Preferable Material per Executive Order).
iii. Hazardous Materials Handling/Purchasing/Reduction/Replacement
iv. Elimination from specifications and standards requirements for the use of Hazardous/Toxic Substances & Materials.
v. Use of an Environmental Planning Checklist to review & document impacts of New and Modified Programs, Projects, Activities, and Operations.
vi. Life cycle analysis and costing
vii. Incorporating Environmental Requirements in Subcontracts
viii. Participation in WSTF Recycling
c. Management Leadership:  Describe management’s procedures for implementing its commitment to environmental compliance through visible management activities and initiatives. Describe processes and procedures to making this visible in all contract and subcontract activities and products. Include a statement from the project manager or designated environmental official indicating that the plan will be implemented as approved and that the project manager will take personal responsibility for its implementation.
d. Employee Involvement:  Describe procedures to promote and implement employee (e.g., non-supervisory) involvement in the environmental compliance program development, implementation, and decision-making.  Describe the scope and breadth of employee participation to be achieved.
e. Assignment of Responsibility:  Describe line and staff responsibilities for environmental compliance program implementation.  Identify any other personnel or organization that provides or supports environmental compliance at WSTF. State the means of communication and interface concerning related issues used by line, staff, and others (such as documentation, concurrence requirements, committee structure, sharing of the work site with NASA and other contractors, or other special responsibilities and support.)  As a minimum, the contractor will identify the Environmental Official who will be trained and certified in accordance with WSTF to be responsive to Center-wide environmental concerns and goals, and who will participate in meetings and other activities related to the WSTF Environmental Program.
f. Provision of Authority:  Describe consistency of the plan for compliance with applicable NASA and WSTF requirements and contractual direction as well as applicable Federal, state, and local regulations and how compliance will be maintained throughout the life of the contract.
g. Accountability: Describe procedures for ensuring that management and employees will be held accountable for implementing their tasks in an environmentally compliant manner.  The use of traditional and/or innovative personnel management methods (including discipline, motivational techniques, or any other technique that ensures accountability) will be referenced as a minimum and described as appropriate.
h. Disciplinary System: Describe your system for ensuring environmental compliance discipline in your personnel (including subcontractors).  Describe your approach to modifying personnel behaviors when personnel are exhibiting discrepant compliance performance.

2. WORKSITE ANALYSIS. Environmental non-conformances shall be systematically identified through a combination of surveys, analyses, and inspections of the workplace, investigations of mishaps and close calls, and the collection and trend analysis of environmental compliance data such as reports on hazardous substance spills and inadvertent releases to the environment.  Identify methods to encourage employee reports of environmental non-compliances.

3. HAZARD PREVENTION AND CONTROL. Identified environmental non-conformances must be resolved and eliminated.  In the multiple employer environment of WSTF, it is required that environmental non-conformances and corrective actions be collected in a center wide information system.  Describe your approach to collecting information from this contract and other WSTF-resident contractors, integrating and analyzing results, and fulfilling environmental non-conformance tracking and communication of risks to NASA management. 

4. EMERGENCY PREPAREDNESS.  Discuss approach to emergency preparedness and contingency planning, which addresses environmental spills and releases.

5.  ENVIRONMENTAL COMPLIANCE TRAINING. Describe the contractor's training program including identification of responsibility for training employees to assure understanding of environmental compliance requirements.  In doing so, the contractor will factor parallel requirements found in other mandates such as environmental protection [example:  29 CFR 1910.38 for emergency action plans and fire prevention plans versus EPA Resource Conservation & Recovery Act  (RCRA) for Emergency Planning and Community Right-to-know (EPCRA).]  

d.	Format:  

Cover Page - to include as a minimum the signatures of Contractor's project manager and designated environmental official upon contract award and for subsequent revisions, the plan shall be submitted for approval by the NASA Contracting Officer and RA/Environmental Program Manager.  Other signatures may be required at the discretion of the Government.

Table of Contents – See content above.

Body of Plan – Contractor format; however, needs to be traceable to the content requirements above.

When preparing its plan, the offeror/contractor is expected to review all the items above and tailor its plan accordingly.  The plan will clearly identify those resources to be provided by the contractor and provided by the Government.  This review and supporting rationale is to be made available to the Government as part of this plan.  It can be documented as a checklist or outline, inserted directly in the body of the plan, or in any format developed by the contractor that clearly conveys the results of this review including the basis for any underlying assumptions.

e.	Distribution:  After the plan is approved by NASA, the Contracting Officer will retain the plan in the contract file.  The contractor will send additional copies to the Contracting Officer’s Technical Representative and to the NASA Environmental Program Manager.
	
f.	Submission:

i. 	Initial:  Due with proposal
ii. 	Final:  Contract Start +30 days
iii. 	Approval Contract Start +45 days  
	iv.   Frequency:   Update annually, by September 30th
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