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Data Type:  2

The weekly, semi-monthly, and semi-annually reporting requirements defined below apply to all task orders.  If the approved task order specifies different reporting requirements than those specified in this DRD, the Task Order takes precedence.

1.0 Weekly Report: 

Provide an actual expenditure report to the NASA Project Managers.  Format is to be determined by the Contractor.  Submittal to NASA for review in an electronic format.

2.0 Semi-Monthly Report

Provide a schedule/cost report for cost reimbursable projects.  Provide the report to the NASA Project Managers. Format is to be determined by the Contractor.  Submittal to NASA for review in an electronic format.

3.0 Semi-Annual Program Reporting

On a semi-annual basis, jointly review the information below with NASA Project Managers and the Environmental Program Manager.  This information will be used in conjunction with the monthly project information to evaluate overall program performance.  The data below is needed to demonstrate the suitability and effectiveness of WSTF's Management systems and processes, compliance to ISO 9001 and 14001 requirements, compliance and restoration program status, and to assess the overall integrated performance of the contract.

Examples of reported information:

· Management Systems - Internal and external audit results, non-conformance trending, corrective and preventative action status, continual improvement 
· Safety – Total Case Incident Rate (TCIR), lost work days,  restricted duty, close calls, safety inspection management system , mishap status
· Environmental – Emissions, Water and Energy usage, Fines and Cost Impacts,  Aspects and Impacts
· Overall compliance status
· Restoration project performance
· Sustainability program performance
· Overall Project Performance Summary
· Management System Process Performance Metrics 
· Human Resources – Attrition rate, employee satisfaction, training effectiveness, resource availability
· Site Budget Performance – Trending, actual costs against plan
· Outreach – Education outreach, technical outreach 

Format is to be determined by the Contractor.  Sections of this information shall be captured in the Government-provided information management (SPICE, or equivalent).  Submittal to NASA for preliminary review in an electronic format.  Present the information to the NASA Environmental Program Manager on a quarterly basis, at a minimum.
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