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the template self-explanatory.  The Government does not require or mandate that you propose indirect rate ceilings.  However, if proposed, the template includes an area for G&A ceilings. 

A few cost elements are included on the template, which represents the type of cost detail the Government requires visibility into.  If these cost elements are not applicable to your proposed G&A cost pool, leave blank.

4.  Conversion Factor Template (CFT)

This template is required from the prime.  It shall list the conversion factor by FTE to productive hours for the prime contractor and each major subcontractor.

5.  Cognizant Audit Office Template (CAOT)

This template is required for each prime contractor, teaming partner, joint venture partner, and major subcontractor that meets the major subcontractor threshold ($1 Million per year).  This template is to be delivered with the Past Performance Factor (Volume II) due July 20, 2012 and with the Cost and Price Factor (Volume III) which is due August 3, 2012.  This template is designed to capture relevant information concerning (1) the specific location (address or addresses for prime and major subcontractors) where auditable cost information physically resides that supports amounts proposed; (2) the person or persons (name, address, phone number, e-mail address etc) who can be contacted by DCAA to provide cost realism audit information, (3) the person or persons (name, address, phone number, e-mail address etc) who can be contacted by DCAA to provide cost realism audit information for your company or partners (in a teaming, joint venture or partnership situation) and major subcontractor(s); and (4) the name and address of the cognizant DCAA field audit office to which electronic and hardcopy proposals were sent.  

In addition, each prime contractor, teaming partner, joint venture partner, and major subcontractor shall provide in the “Disclosures” section of this template all information that may assist the Government in determining the extent of the DCAA cost proposal audit.  These disclosures shall include forward pricing direct labor and indirect rates that the company intends to use in developing the cost proposal [e.g. Forward Pricing Rate Agreements (FPRAs), Forward Pricing Rate Proposals (FPRPs) and their effective dates],  current accounting system status including effective date of accounting system adequacy review.  Each submitting entity shall also provide a copy of their Disclosure Statement Adequacy Determination letter and the above mentioned FPRAs, along with this template.  If an FPRA or FPRP is not intended to be used, at a minimum, include support for the direct labor rates (including any escalation factors) and indirect rates forecast intended to be used for the entire contract period of performance.

6.  Phase-In Template (PIT)

The phase-in template is required of the prime only and is designed to show the total cost (include all subcontractor phase-in costs and fee).  This template must be supported by a narrative basis of estimate (BOE).  Include all skills and hours on this template and add rows if needed to account for all labor required.  Use the SLC’s for skill mix, if appropriate, or include your labor mix on the template with a brief job description in the narrative.  The BOE should include a discussion of labor skill mix and significant non-labor resources (materials/supplies, equipment, other, etc.) necessary for accomplishment of phase-in requirements.  The phase-in template is to include ALL phase-in costs necessary for full contract implementation.  

7.  Subcontracting Arrangement Template (a) (SAT(a))

This template is required from the prime only, or in the case of a joint venture, from each member company.  It is required to evaluate the small business primes level of in-house performance of the more complex and costly contract functions.  This template must show the amount of work to be performed by the small business prime and all subcontractors (Reference FAR 52.219-14, Limitation
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