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d. Prepare an end-of-fiscal-year report.  This Report will include:  A summary of significant accomplishments for ECR-funded projects. The intended audience of this report is NASA's Environmental Management Division. This report shall specifically address the ECR goals listed in NETS, whether those goals were achieved, and the reasons why any goals were not achieved.

3. Safety, Health, and Quality Assurance
a. Provide interface support with the TEST Contractor safety organization and ensure safety requirements are coordinated and implemented on the ECO contract as defined in the Safety and Health Plan.  Note that the TEST Contractor and S&MA Office are the leads for the safety program at WSTF; the ECO contract utilizes their safety support routinely. 
b. Provide support for QA interface (S&MA is the lead), Fire Warden assignments, Emergency Preparedness and Planning Board meeting attendance, and Total Health and Safety Day planning assistance.
c. Attend weekly safety walk arounds with site management and TEST safety personnel (approximately 1-hour duration), monthly interface with TEST safety personnel (as needed), annually review and update approximately 45 Job Hazard Analyses documents, perform monthly field safety audits/reviews, provide standard OSHA incident recordkeeping and reporting, and oversee and review approximately 20 safety documents annually (primarily safety sections in procedural documentation).  
d. Annually update the Safety and Health Plan for Government review and approval.  Safety and health data reporting and the review and update of the Safety and Health Plan shall be completed in accordance with DRD-ECO-003.
4. Environmental Management System (EMS) Coordination
a. Provide all EMS coordinator activities as needed to manage the ISO 14001 program.
b. Provide ECO support to internal audit teams.  
5. Records and Deliverable Management
a. Manage records and deliverables in accordance with Section C, Section 1.5.    
b. Maintain the hard copy Operating Record documentation and the electronic records management system that organizes all historical documentation in Adobe PDF versions.
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